KENT STATE UNIVERSITY CHILD DEVELOPMENT CENTER

APPLICATION FOR STUDENT STAFF EMPLOYMENT
Thank you for applying for a teaching assistant position at the Child Development Center.  Applicants will be called when an opening occurs that matches your available times.  Please update available hours each semester.   Thank you!

Please know the following about the position you are applying for:
· All students must be approved for employment at the university.

· All CDC staff must be fingerprinted prior to the first day of employment.  There is a $55 charge for Ohio and FBI background checks.  These can be completed at White Hall, 2nd floor.
· All CDC staff must complete paperwork outlined by the Ohio Department of Job & Family Services licensing code.  This includes a physical exam by a medical doctor confirming immunization status and date of last physical (must be within the last 3 years).

· All CDC staff must be 18 years of age on the first day of employment.

· You must be enrolled for no less than 11 credit hours each semester that you are employed at the CDC.  If you drop below 11 hours, your employment at the CDC will be terminated as per university regulation. 

· All CDC staff must attend an orientation training before beginning employment.  One additional training per semester is also required.   These trainings cover health & safety, guidance strategies, talking and playing with children and other topics pertinent to your position.
· The wage scale begins at minimum wage.

Name ______________________________________
Date of Application _____________________

Student ID __________________________________
Date of Birth _____________________________

Local Address_______________________________
Work study eligible
 ?         yes            no

_____________________________________________
Number of work hours desired?  ____/week

Local Phone ________________________________
Fr____   Soph ____    Jr ____   Sr ____   Gr ____

Permanent Address _________________________
Major: ___________________________________

_____________________________________________
GPA:____________

Permanent Phone ___________________________
If there are no regular hours available, I 









would be interested in substituting.  

Email address________________________________


yes  

 no
The center enrolls children from the ages of 18 months through 6 years.  Which ages do you prefer to work with?  (The toddler program enrolls children who are not toilet trained)

_________________________________________________________________________________________

***Please complete the reverse side***

References:  Give 3 names (may not be relatives)
Name




Telephone #

1)_____________________________
__________________________
2)_____________________________
__________________________
3)_____________________________
__________________________
Your experience with children:

Why would you like to work at the Child Development Center?

Please indicate below your available hours to work between 7am and 5:30pm, Monday through Friday.  Please note that most students are hired between the hours of 7am-9am and 12-5:30pm.  Positions for 9am-noon are limited.
The following is my availability for (circle one):     
  fall semester
spring semester

Monday

 Tuesday
           Wednesday                    Thursday                  Friday

…………………………………………………………………………………………………………………….

For office use only:

Date of interview______________ 
Begin working date ____________
Classroom _______

Hours assigned:

Monday

Tuesday

Wednesday


Thursday

Friday

Please return completed form to Mrs. Pam Hutchins, Child Development Center, Kent State University, P.O. Box 5190, Kent, OH  44242-0001
