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BROKEN OR DAMAGED KEY CARDS 
 
 

*DO NOT DISCARD BROKEN OR DAMAGED KEY CARDS* 

 

1) Please return all broken or damaged key cards to University Facilities 

Management’s Lock Shop located at 1787 Summit Street.  

 

2) Any broken or damaged cards will be replaced at no charge. 

 

3) If card is not returned to the Lock Shop, a fee will be assessed as per guidelines 

set forth. 
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