
STARK

EVENTS & ACTIVITIES CHECKLIST

Follow all university event operational procedures. The committee co-chair will communicate to you any 
specific procedures or requirements that must be followed at your event. 

Follow Flashes Safe Eight.

Confirm the number of expected participants to ensure proper venue size and submit a Stark Campus room 
and space request form. 

Require pre-registration on all events with more than 50 participants. Regardless of number of participants, 
event hosts are responsible for all contact tracing considerations and must submit contact tracing plans as 
part of the space reservation process. A full list of all participants must be submitted to Ashley Brightbill at 
abright6@kent.edu prior to your event and then updated immediately after your event.

Require proper PPE at your event, regardless of number of participants. Identify your cleaning protocols.

Plan for enforcement - maintaining physical distance, mandatory face coverings and adhering to all Flashes 
Safe Eight requirements, regardless of number of participants.

Have a back-up plan to host a virtual event or an event cancellation plan in case the Stark Campus must shut 
down abruptly in order to comply with current health guidelines, or if it is determined that your event can no 
longer be held in person due to health and safety reasons.

By checking the following, you are agreeing to: 

Your Signature Date

Email this completed form to: 

Ashley Brightbill
Office of Student Involvement
abright6@kent.edu

Remember to email a list of your participants prior to your event, and again after your event, to Ashley Brightbill.

Submit this completed checklist at least seven days prior to your scheduled event.

https://www.kent.edu/universityevents/events-and-activities-guidelines
http://ems_iis_public.stark.kent.edu/EmsWebApp/
http://ems_iis_public.stark.kent.edu/EmsWebApp/
https://www.kent.edu/coronavirus/flashes-safe-eight
https://www.kent.edu/coronavirus/flashes-safe-eight
https://www.kent.edu/coronavirus/flashes-safe-eight

	Follow all university event operational procedures The committee cochair will communicate to you any: Off
	Follow Flashes Safe Seven: Off
	Confirm the number of expected participants to ensure proper venue size and submit a Stark Campus room: Off
	Require preregistration on all events with more than 50 participants Regardless of number of participants: Off
	Require proper PPE at your event regardless of number of participants Identify your cleaning protocols: Off
	Plan for enforcement  maintaining physical distance mandatory face coverings and adhering to all Flashes: Off
	Have a backup plan to host a virtual event or an event cancellation plan in case the Stark Campus must shut: Off
	Date: 
	Type Your Name for Signature: 


