Kent State University’s College of 
Education, Health and Human Services (EHHS)

Request for Proposals:  EHHS Spring 2021 Internal Seed Award Competition


Sponsor:  College of Education, Health, and Human Services

Funding:  Maximum $5,000 per award

Submission Window:  Nov. 2nd, 2020 – Feb. 1st, 2021

Anticipated project start date:  Upon notification of award, but no later than three months after notification.

Eligibility:  There are two categories of awards:

1. Pre-tenure or NTT:  lead investigator must be a pre-tenure but tenure track faculty member, or a non-tenure track faculty member.
2. Mid-career:  lead investigator must be a tenured assistant or associate professor.

Applicants should indicate on the cover page the award category to which their proposal applies.

Purpose:  Investigator-initiated award to support development of a research agenda for pre-tenured, non-tenure track, and mid-career tenured faculty which will be built upon and sustained.  The expectation is that resultant findings will lead to future external funding proposal submissions, peer-reviewed publications, conference presentations, or other notable scholarly dissemination.  

Types of research supported:  Projects may be applied or basic and may involve qualitative, quantitative, or mixed methods.  Proposals may be submitted by an individual investigator or collaborative team, but for collaborative proposals the pre-tenured or mid-career faculty member must clearly be the lead investigator.  Proposals for cross-disciplinary research (involving two or more EHHS units) are encouraged.

Funding period:  Maximum of two years.  Carry-over of funds after second year is not permitted without an approved no-cost extension request (see Appendix A).

Allowable costs:  Requested expenses must be clearly justified as key to the project, and the budget should be organized in the following categories as appropriate for the project.
· Faculty “buy-out” (salary of p/t instructor/adjunct to cover a course).  Note: if using funds for this purpose, consult with your Director as soon as possible to discuss a reasonable timetable so that appropriate replacements can be found.
· Personnel (e.g. hourly student support)
· Fringe benefits (required if either buy-out or personnel costs requested)
· Consultants (individuals not associated with/employed by KSU)
· Supplies/small equipment
· Travel (allowed if well justified and for purposes of data gathering, consultation, or subject recruitment; presentations/dissemination may not be primary purpose for travel costs)
· Other (e.g., publication/page charges)
Unallowable costs include faculty summer salary; buy-out of non-KSU faculty; services of the EHHS Research and Evaluation Bureau, which are available at no cost for Seed Award projects.  

Proposal assistance:  The Associate Dean for Administrative Affairs and Graduate Education  Steve Mitchell; smitchel@kent.edu and the rotating Chair of the EHHS Research Advisory Council are available to assist in the development of SEED proposals (e.g., budget preparation, outside reader, proofreading, light editing). The Research and Evaluation Bureau is available to Seed Award applicants to provide services such as research and statistical consultation, survey development and online survey implementation, transcriptions, data entry, database development, and quantitative data analysis.  Contact the Bureau at 2-7918 or reb@kent.edu.  Various members of the faculty regularly conduct qualitative research and would be available to applicants as they design qualitative studies.  The Faculty Research Directory in the Faculty and Staff Portal would identify who those qualitative researchers are.

Submission directions:  Proposals are to be submitted via the EHHS Faculty & Staff Portal, which is accessed through the EHHS homepage http://www.kent.edu/ehhs.  Note:  If you are a first-time visitor to the portal, you must first complete a Confidentiality Form; instructions are on the portal’s welcome page.
· Log into the portal using your KSU username and password.
· Click on “EHHS Seed Award Entry Application,” found on both the opening screen and the Administration page.
· Click on “Add an Award Proposal for Spring 2021.”  You will also be able to view any applications you previously submitted.
· Enter the proposal title.
· Use the Browse button to locate and select your proposal, then click the Save button.

Review process and timeline for review:  Proposals will be reviewed by the EHHS Research Advisory Council (note: pre-tenure/NTT and mid-career proposals will be evaluated separately).  Notification of awards will be by April 1, 2021.  Each applicant will receive reviewer feedback on his/her proposal.  

Scoring: (see page 5 of this RFP for details)
1. Aims of the Project
2. Background and Significance
3. Approach
4. Innovation
5. Impact on scholarly research progress 
6. Investigator

Note: Faculty reviewers are from disciplines throughout EHHS.  Proposals to be written so that faculty outside of your discipline can easily understand technical discussions within the proposal.

Accountability requirement:  At the conclusion of the project, awardees will be expected to i) present their research at the EHHS Annual Gallery of Research, and ii) submit a brief report on their projects to Associate Dean Stephen Mitchell (smitchel@kent.edu). The report should include the study findings and outcomes of the project, which might include any external funding proposals submitted, conference presentations, articles submitted and/or published. Submission for publication of the project is expected from all award recipients; mid-career recipients are also encouraged to apply for external funding to further advance the Seed award supported project. Reports will be shared with Chair of Research Advisory Council.

Components of proposal: (adapted from NSF Investigator Initiated Award guidelines)

Format specifications:  Proposal to be a single PDF document.  Proposal must be single-spaced; 1 inch margins (top, bottom, and sides); and have all pages numbered.  Font to be Times New Roman with no less than 11 point type.  Use of an approved academic writing style is required.  Figures and tables are allowed but must be placed within the project description section and labeled appropriately. Note: Failure to adhere to format specifications and proposal component guidelines will result in your proposal not being reviewed.

Proposal must be a single PDF file (12 pages maximum, 13 if a resubmission [vita not included in page limits]); adhere to format specifications noted above; include the following components in the order listed:
· Cover Page with project title, investigator(s) name and academic rank, school, proposed project period (no more than two years in length), award category (pre-tenure or mid-career), and date of submission.
· Introduction (for resubmissions only), maximum 1 page.  Provide narrative that summarizes any substantial additions, deletions, and changes to the application.  The Introduction must include a response to any issues or criticisms raised in the feedback provided on the previous application.
· Abstract and Biosketch (maximum 1 page)
· Project Abstract (100-word limit)
· Biosketch (200-word limit per investigator) – include the strengths brought to the proposed project, which may include previous experience and/or research studies that are most pertinent to this project.
· Project Description, maximum 6 pages, should include the following 5 sections. 
1. Specific Aims: Concisely explain the project’s specific aims which would be funded with this Seed award.  If the proposed work is part of a larger study, present only tasks that this award would fund.
2. Background and Significance:  Present the ideas and rationale for the proposed work.  Cite relevant literature.  
3. Approach (2 pages max):  Describe the design, methods, planned analyses, and timeline.  Identify potential problems and limitations, including risky or challenging aspects of your project and how you will manage or address them.  If human subjects or human biological samples will be used, include a brief plan for submitting the proposal to IRB, including any issues that could present challenges for IRB approval.  Also, include a very brief description of the recruitment and protection of participant subjects and/or the acquisition of samples.  Describe the general methods of data analysis and dissemination.  
4. Innovation:  Discuss ways in which your project is innovative, e.g., area of investigation, questions, methods, theory.  How will your project impact the state of knowledge in your field?  
5. Impact on scholarly progress: Explain how this project will impact your research career (both future development and productivity).  List specific funding agencies and awards you intend to pursue based on results of this project.  List potential publication and conference outlets. 
· Budget and budget justification (maximum 2 pages) – to be organized in manner described in Allowable Costs section on page 1 of RFP; budget may be for up to $5,000 maximum. Please be sufficiently detailed so that reviewers are easily able to understand the need for the requested funds.
· Reference list for key works cited in proposal (maximum 2 pages)
· Vita (abbreviated) of PI and any co-PI’s (maximum 2 pages each; not included in proposal page limit)
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EHHS Internal Seed Award Scoring Criteria Detail
Primary source: NIH Enhanced Review Criteria
with adaptations by the EHHS Research Advisory Council

The NIH Peer Review system was selected for the EHHS Seed Award for two primary reasons:
1. A wealth of tutorial and explanatory information is available on this review process.
2. The use of NIH criteria and methods will introduce EHHS investigators to the NIH review process, and it is applicable to a wide range of other funding sources.

Criteria 

Aims 
· Are specific aims clearly and meaningfully described?  

Background and Significance 
· Is the rationale for the project clear and supported by relevant literature?
· If the specific aims of the project are achieved, will it contribute to new knowledge? 
· Does provided background and rationale show a need for the project, e.g. does project address an important problem or a critical barrier to progress in applicant’s field?

Approach
· Are hypotheses to be tested or study purposes clearly stated?
· Are the overall strategy, methodology, and analyses well-reasoned and appropriate to accomplish the specific aims of the project?
· Is there a conceptual framework or theory on which the proposed work is based?
· Are potential problems and limitations, including risky or challenging aspects, addressed?  And are management strategy and/or alternative methods described?
· For human subjects research:  Is IRB approval discussed?  What is recruitment process?  Are plans to protect human subjects documented and appropriate?
· Is the proposed work achievable within the proposed time period?
· Is budget reasonable and appropriate to achieve project objectives?

Innovation
· Does applicant seek to shift current research or clinical practice paradigms by utilizing novel theoretical concepts, approaches or methodologies, instrumentation, or interventions?
· Does the application include concepts, approaches or methodologies, instrumentation, or interventions novel to one field of research or novel in a broad sense?
· Are refinement, improvement, or new application of theoretical concepts, approaches or methodologies, instrumentation, or interventions proposed?
· Does project represent critical thinking that might lead to innovations in practice or future research?



Impact on Scholarly Progress:
Reviewers will consider the likelihood for the project to:
· contribute to the applicant’s development as a research scholar,
· lead to eventual external funding, and
· result in national peer-reviewed publications and presentations.

Investigator
· Does the applicant’s experience and qualifications make him/her particularly well-suited for the proposed work?
· Is the applicant taking the lead role on the project and does it clearly reflect his/her own research program?
· If the project is collaborative, do the investigators have complementary and integrated expertise?




Information Sources for NIH Peer Review

NIH Peer Review Policies and Practices:
http://grants.nih.gov/grants/peer/peer.htm

Scoring Guidance (details on the NIH scoring system):
https://grants.nih.gov/grants/policy/review/rev_prep/scoring.htm 











Appendix A

EHHS Internal Seed Award Request for No-cost Extension 


To request a no-cost extension for your Seed Award, provide the following information:

Awardee name(s) and school/program area: List the name(s) of the Grantee/PI, school and program area

Project title: List the project title of the awarded project.

Current project end date: List the end of Seed Award funding based on award date.

Requested project end date: List the date to which you wish to extend the project end date.

Funding balance: List the total amount of unobligated funds remaining to support this project and explain why funds have not been spent as planned.

Benefit of extension: Describe the remaining work/objectives to be completed during the proposed extension period.

Note: Requests should be submitted at least 90 days prior to the expiration date of the award.



Appendix B

EHHS Internal Seed Award Year 1 Progress Report


Please provide responses to the following upon completion of the Year 1 Project Period:

Awardee name(s) and school/program area: List the name(s) of the Awardee/PI, school and program area

Project title: List the project title of the awarded project.

Due date: Due date of Progress Report is …

Funding period: List the timeframe of Seed Award funding based on award date.

Project Status:

· Please describe specifically what you aimed to accomplish with your project. (This content appears in the Project Description – Specific Aims section of your Seed Award Application.) 

· What progress was made toward realizing the Specific Aims of your project? 

· Do you anticipate any changes to your project (changes to the Project Description – Approach section of your Seed Award Application), expected outcomes, timelines, use of human subjects or budget items? If so, describe the changes and note the reason(s) for the change(s).


Appendix C

EHHS Internal Seed Award Final Report


Please provide responses to the following upon completion of the Project period (or approved extension period):

Awardee name(s) and school/program area: List the name(s) of the Grantee/PI, school and program area

Project title: List the project title of the awarded project.

Due date: Due date of Final Report is at end of award period (typically 2 years after granting of award) or at end of approved extension period.

Funding period: List the timeframe of Seed Award funding based on award date.

Project Summary:  Share a written narrative discussing the completed project, include:

· How you have addressed your aims, goals and objectives as outlined in the proposal and submitted Progress Report.

· List study findings.

· List outcomes of the project, including but not limited to any external funding proposals submitted, conference presentations, articles submitted and/or published.

· Explain any problems or issues that may have occurred with your project and how you resolved them. 

· How you used the grant funds.
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