Cooperative Education – Professional Development
TECH 33092
Fall 2016
Professor:
Class Meeting:
Office Location:
Phone/Cell/E-mail:
Office Hours:

Joe Karpinski
Online Course delivered using Blackboard LEARN
CAED Room 210H
330-672-3080 / 330-730-9230 / jkarpins@kent.edu
Monday & Wednesday 8am-10am, Thursday 8am-11am
All other times by appointment only.

Description
Supervised work-study experience in approved construction related business relative to a
student’s construction management major or minor.
Course Prerequisites
Major or Minor in Construction Management, Sophomore Standing and 2.25 GPA
Credit/Enrollment
 Upper division, elective credit, and approved as a “writing intensive” course for
technology majors
 The course can be taken for three (3) credit hours per semester for full time
employment (450 or more total hours for the duration of the semester) or two (2)
credit hour for part-time (300-450 total hours for the duration of the semester).
Repeatable to maximum of 6 credits. To repeat the course for credit, the student must
assume a different position or responsibilities if employed by the same organization,
or the student must be employed by a different company.
 Course is graded
 There are no formal class meetings; any discussion is handled individually in person,
by phone or by email
 Summer work period extends from mid-May to the end of Summer sessions
 Credit will be given for current employment only (Summer 2015 co-op for Summer
2015 credit)

Qualifications
To register for the course, students must meet the following requirements:
 Be a declared major or minor in Construction Management
 Have a sophomore standing (30 or more credit hours)
 Have an overall GPA of 2.25/4.00
 Have employment in an approved (by co-op supervisor) construction
company with a focus on the construction management side of the industry.
 Provide evidence that the employer is aware of co-op credit involvement and
is willing to cooperate in the supervision and/or evaluation of the student
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Arrange for “authorization to register” each semester

Requirements
To fulfill requirements for CMGT 33092 each student will:
1. Complete and submit personal and company information forms to instructor.
Assignment posted on Blackboard website.
2. Maintain communication with course instructor regarding any change(s ) in job status
3. Complete and submit a “job description” early in the semester. Include job
responsibilities, activities and assignments. This should be updated as needed and
will be kept in the student’s file
4. Discuss with internship supervisor and/or work supervisor, possible topic and specific
projects that can be pursued as the major assignment of the semester. It is advisable
to clear any project with the student’s work supervisor.
5. Prepare and submit an outline of the selected project or topic
 The technical report should be pertinent to the student’s internship assignment
and further enhance his/her knowledge and/or ability to do the job
 Outline should contain a tentative schedule of significant elements and
projected completion.
6. Complete 10 weekly reports throughout the internship. Assignment posted on
Blackboard website.
7. Complete and submit technical or project report for evaluation. Assignment posted on
Blackboard website.
 Specific report deadlines will be set each semester
 As an intensive writing course, report will be evaluated, and corrected for later
submission and final grading
 Copy of the report may be given to the employer
8. At the coordinators request, set up an “on-site” visit which may include:
 A facility tour, specifically the student’s work area
 A question/answer/advising session
 An introduction to and brief discussion with student’s work place supervisor
9. Have work place supervisor complete and email evaluation form to internship
coordinator. It may or may not be shared with the student. Form located on the
Blackboard course website. Coordinator email located on the form.
Evaluation Criteria
While the work supervisor’s evaluation will be considered as a supplement, the major
emphasis on the course grade will be placed on the quality of the student’s written work. It
will be evaluated on:
 Organization
 Quality of the writing
 Grammatical correctness
 Adequacy of content
 Appropriate credit to sources
The “IP” grade can be used when circumstances require it.
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Topic Content for Submitted Technical Report
Your paper should address the following issues:
1. Describe the employing firm in detail; products and services rendered, size,
etc.
2. Job description
a. Describe in detail your role and responsibilities. Include any data,
graphs, photos, etc. as permitted by your employer to document the
work you did for them.
3. Give a detailed description of your department and where it fits in the
organizational structure.
4. Describe the general educational/professional level of your work associates.
Discuss the characteristics, traits and skills you observed needed by
professionals in your field.
5. Describe the supervision that was provided. What kind of instruction,
assistance and consultation did you receive.
6. Did you have the opportunity to closely interact with co-workers? Were they
helpful? Describe any opportunities such as networking or social/cultural
events which were available to you.
7. Describe the most outstanding events that occurred during your co-op
experience. Were there any problems encountered and if so, what strategies
were used to solve them. What was your greatest accomplishment? How did
you achieve it?
8. Give examples of course work that relates to your job. Describe how the job
contributed to your education. Was it academically relevant? Identify courses
that you wish you had taken or plan to take as a result of your experience.

Grading System
Weekly Journals – 20%
Supervisor Evaluation – 10%
Written Report – 80%
Grading Scale
100%- 93% = A
92%- 90% = A89% - 87% = B+
86% - 83% = B
82% - 80% = B-

69% - 67% = D+
66% - 60% = D

59% - 0% = F

79% - 77% = C+
76% - 73% = C
72% - 70% = C-
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Academic Honesty:
Cheating means to misrepresent the source, nature, or other conditions of your academic
work (e.g., tests, papers, projects, assignments) so as to get underserved credit. The use of
the intellectual property of others without giving them appropriate credit is a serious
academic offense. The University considers cheating and plagiarism very serious offenses
and provides for sanctions up to and including dismissal from the University or revocation of
a degree. The University’s administrative policy and procedures regarding student cheating
and plagiarism can be found in the University Policy Register, 3-01.8. By submitting any
material in this (or any other class) you are certifying that it is free of plagiarism. If you
would like more information on plagiarism, what it is, and how to avoid it, please visit the
following site:
http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml
Withdrawal Deadline:
For Fall and Spring semesters, the course withdrawal deadline is always the Sunday
following the 10th week of the semester. For Intersession, the course withdrawal deadline is
always the Sunday following the second week (of three total). For Summer I and III, the
course withdrawal deadline is usually the Sunday following the second week (of five total).
For Summer II, the course withdrawal deadline is usually the Sunday following the fourth
week (of eight total). More information is available on the University Registrar’s web site
http://www.kent.edu/registrar/index.cfm.
Students with Disabilities:
University policy 3342-3-01.3 requires that students with disabilities be provided reasonable
accommodations to ensure their equal access to course content. If you have a documented
disability and require accommodations, please contact the instructor at the beginning of the
semester to make arrangements for necessary classroom adjustments. Please note, you must
first verify your eligibility for these through the Student Accessibility Services (contact 330672-3391 or visit www.kent.edu/sas for more information on registration procedures).

Proper Enrollment:
Students have responsibility to ensure they are properly enrolled in classes. You are advised
to review your official class schedule (using Student Tools in FlashLine) during the first two
weeks of the semester to ensure you are properly enrolled in this class and section. Should
you find an error in your class schedule, you have until (date will be provided by the
Undergraduate Office in advance) to correct the error with your advising office. If
registration errors are not corrected by this date and you continue to attend and participate in
classes for which you are not officially enrolled, you are advised now that your will not
receive a grade at the conclusion of the semester for any class in which you are not properly
registered.
NOTICE OF MY COPYRIGHT AND INTELLECTUAL PROPERTY RIGHTS. Any
intellectual property displayed or distributed to students during this course (including but
not limited to PowerPoints, notes, quizzes, examinations) by the
professor/lecturer/instructor remains the intellectual
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property of the professor/lecturer/instructor. This means that the student may not
distribute, publish or provide such intellectual property to any other person or entity for
any reason, commercial or otherwise, without the express written permission of the
professor/lecturer/instructor.
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