
        ACCEPTING RESUMES 

 
Position: 

Staff Attorney 
OhioMeansJobs Post #247062431 

 

 
Job 

Description: 

 

Ashtabula County Department of Job & Family Services is 
Hiring a Staff Attorney 

 

Under direction of the Program Administrator, the Staff Attorney is responsible for preparing 
various legal documents and participating in and conducting litigation processes related to fraud 
and/or child support cases. Attends court hearings; drafts, reviews, and signs court pleadings and 
other documents; performs legal research; analyzes legal issues; remains up to date on the latest 
case and statutory law; performs case management functions (e.g., enters case notes; handles 
files, conducts case follow-up, etc.); meets with clients; handles attorney and relevant party 
inquiries.  (2) Attends meetings and serves on committees, as directed; attends training and 
seminars, as directed. Maintains required licensure or certification, if any. Meets all job safety 
requirements and all applicable safety standards that pertain to essential functions. 

 Demonstrates regular and predictable attendance. Performs other related duties as necessary. 
 

Desired 

Skills: 

 

Possession of a Juris Doctorate degree from an accredited college or university; admission to the 
Ohio Bar per Section 4705.01 of the Ohio Revised Code; four (4) or more years of related experience 
and/or training; or any equivalent combination of education, experience, and/or training which 
provides the required knowledge, skills, and abilities. Ohio Revised Code; Ohio Administrative Code; 
modern computer skills and computer applications, including but not limited to Microsoft Office; 
*County, Department, and Division goals and objectives; *County, Department, and Division policies 
and procedures; *personnel rules and regulations; government structure and process; *ODJFS 
computer systems; state and federal regulations; public relations; customer service; interviewing; 
office practice and procedures; Ohio Rules of Evidence, Rules of Civil Procedure, Rules of Criminal 
Procedure; Rules of Professional Conduct and the Rules of Superintendence of the Courts; 
domestic relations law; debt collection law; case management; social services policies, programs, 
rules, and regulations; public assistance. Legal writing; legal research; computer operation; use of 
modern office equipment; organization; motor vehicle operation.  

 
 

 
How to 

apply: 

 
Please send resumes with cover letters and professional references by mail, in-person, or 

email: 
 

Ashtabula County Job & Family Services 
Attn: Stephen J. McClure 

2924 Donahoe Dr.  
Ashtabula, Ohio 44004 

stephen.mcclure@jfs.ohio.gov 
. 
 

 

OPEN DATE 

9/14/22 

 
CLOSE DATE 

Until Filled 

 
If you need assistance or have any questions, feel free to contact: 

OhioMeansJobs-Ashtabula County, 2247 Lake Ave., Ashtabula, Ohio 44004. Phone: (440) 994-1234 
Please complete the attached OMJ Employment Registration Form and return it to the OhioMeansJobs Center with the 

job title or job post number so we may assist you with your employment needs.  
Thank you and best of luck 

OhioMeansJobs Ashtabula County 
Like us on Facebook                                                                  Follow us on Twitter  

 

mailto:stephen.mcclure@jfs.ohio.gov
https://www.facebook.com/OhioMeansJobsAshtabulaCounty
https://twitter.com/


 


