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KSU Institutes’ Small ($5000) Grant Support Request Form

All applications should be submitted to hcri@kent.edu 
DUE BY February 23, 2026

If funded, would you like to be considered for supplemental funding via the University Research Council’s RESEARCH/SCHOLARLY ACTIVITY SUPPORT REQUEST program?

Supplement requests can be for a maximum of $2,500 or $3,500 if projects involve undergraduate research.


	Yes _______	No _______


This section to be completed by staff:				Request Number: 	 _______
Date received: _________________				Awarded:             	 _______									Denied:      		 ______
									Denied:                  

Date Received ______________________	Request Number __________
	Awarded __________
	Denied __________

A.
Amount Requested:  $ _________________	Date: _______________ 

Name: __________________________________Dept./School/College_________________________________

Title: ____________________________________________________________________

Institute:   ___________________________________________________________________________                        

Period of Support:	From _________________ to ___________________

			Signature ______________________________________

==============================================================================
B.	Using non-technical terminology understandable to educated persons outside your discipline, describe the project for which you need research support. Please follow this format in writing your proposal. Limit your proposal to two pages or less (using at least a 10-pt. font and 1-inch margins); proposals that exceed this length will be returned. If appropriate for your study, please indicate whether IRB approval has been obtained.


	(1)	The Problem:  What is the focus? Rationale? What are the goals and objectives of your project?

	(2)	Its Significance:  What is important, unique/novel, and timely about this project to:
		
		a.	You and your research/scholarly interests?
		b.	The particular area of your discipline?
	
	(3)	The Impact:  What do you need research support to do? How will you use it if awarded?  
		If your request includes data collection, have alternative, less expensive methods been considered?

	(4)	Methodology or Procedures:  How do you propose to carry out this project?
		Why have you chosen this methodology, and why is it best suited to your study

C. Project Budget by Item and Amount: Please provide costs and sources for the entire project. If you are applying for URC supplemental funding, please separate those costs so it is clear what will be achieved with the base $5000 and the proposed supplemental amount.  

	ITEM
	COST
	Basis for estimate:
	Portion from other sources (identify)

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	
	$
	
	

	TOTAL
	$
	
	

	SUPPLEMENTAL 
FUNDING
	
	
	

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	 
	$
	 
	 

	
	$
	
	

	TOTAL
	 
	 
	 


** If you wish to be considered for $3,500 instead of $2,500, please describe how the undergraduate will be involved in the research project. The student must play a more substantive role than simply being an assistant. In addition, you must include a 1-page statement of objectives from each student involved, including expected outcomes of his/her participation in the research.


	a.	What will be the source of any needed funds not specified above?



	b.	If you have sought or are currently seeking extramural support for this project, name the sponsors and when you submitted (or plan to submit) the proposal. If you do not plan on seeking extramural funding, please describe any efforts on your part to determine if funding opportunities exist for your research.   The applicant must investigate possible external funding opportunities before submission to the URC. You must describe your reasonable effort to identify such funding.

	

	c.	Please describe your specific plans for disseminating the research and/or pursuing extramural funding.



	d.	Where have you sought assistance in funding this project within the University other than the University Research Council?
PI SUPPLEMENTAL DATA


Name__________________________________Department/School/Campus______________________		
 
Rank: Professor _____ Associate Professor _____ Assistant Professor _____ Other _____

Graduate Faculty:  Member _____ Associate Member _____ Not a member _____

Length of time at KSU:  _____ Years	Tenured: Yes _____  No _____

==============================================================================
1.	Past Scholarly Activity. [The purpose of this section is to give Council members a feel for the applicant's productivity.]   ATTACH A CONDENSED VITA (OR NIH-BIOSKETCH) LIMITED TO 2 PAGES.

2.	Have you had an Academic Year Research Appointment?

	Yes ______  No ______	If yes, what years?

	Have you had a Summer Research Appointment?

	Yes ______  No ______	If yes, what years?

3.	Have you submitted proposals to external agencies in the last two years? Yes____ No ____
:
	Please list the agencies:

	
	
	Grants received last three years? Yes_____ No _____  List agency and year:

	
	If you have not submitted any proposals during the last 2 years, please describe your reasons for not doing so:




4.	Are you presently on an external grant or fellowship? Yes _____  No _____  
	[Please describe and list source]
	


5.	Please itemize all support you have received from the Division of Research and Sponsored Programs and research institutes during the last four years and describe the results (publications, grants, exhibitions, etc.) derived from this support. Use a continuation page if necessary.
	
	Support (type, amount, term, or year)				Results:
	
	

	
	

	
	

	
	

	
	



6.	Describe how the current proposal differs from projects previously supported:

TYPES OF ACTIVITIES SUPPORTED:

The activity must fit a definition of research that includes original contributions to knowledge and other valuable creative activities, such as those in the fine arts and music, not directly related to teaching. Among the activities NOT suitable for support from research funds are various kinds of public service, professional service outside the University for which the faculty member may be compensated, preparation of textbooks that do not make direct and significant original contributions to knowledge, and practice to maintain or develop a skill utilized in teaching. Please note that requests seeking reimbursement for research that has already taken place will not be considered.

A.	Conduct of Research, Scholarship, and Creative Activity. Monies for materials, supplies, travel, and services directly  supporting faculty research and creative activities may be requested, but funds may not be requested for faculty salary. Funds are not for general research support but are for discrete, specific projects. Funding for research assistants may also be requested; however, proposals should not be primarily for graduate student thesis or dissertation research. URC funds are intended to serve as seed money for new projects or help activities enter a well-defined new phase; they are not intended for general operating support or already funded activities. These grants are awarded competitively; faculty must provide a concrete plan for future grant submissions and demonstrate a track record of submitting requests for extramural funding commensurate with national standards in their respective disciplines. For example, faculty in fields that federal agencies support (e.g.,  NSF, NEH, NEA, NIH, Dept. of Education, and other agencies relevant to the field) should demonstrate how the funding of their URC request will lead to the submission of a proposal to the appropriate external agency.*
-A faculty member is not eligible for a second grant for one year following the completion date of a previous grant funded through this competition to encourage broader participation. Subsequent applications will be considered if the new grant's proposed starting date is after the ineligibility period. Although new investigators are encouraged to apply, funds are not intended to replace or supplement new faculty start-up. Under certain conditions, the Council can consider requests for computer equipment. [See policy attached.]


COMPUTER FUNDING POLICY


Because of the enormous demand, the University Research Council generally does not provide budget support for computers or computer equipment.   However, in certain circumstances, the URC will consider proposals and award budget support for computers to a maximum of $2,500.  

Three or more conditions must be met to be eligible for such consideration.

One of the following two criteria must be met:
1.	The computer is primarily used for scholarly (research or creative) activity, excluding instructional activities, the preparation, editing, or printing of manuscripts or articles resulting from the scholarly activity, or data storage.

2.	The computer is ancillary equipment or is necessary to operate ancillary equipment used to collect, create, or analyze data or is otherwise involved in developing or performing scholarly activity.


One of the following two criteria must be met:
3.	More than one person uses the computer. Any computer used by research participants, students, colleagues, and graduate students to participate in scholarly activity and is not exclusively for the investigator's use meets this criterion. To meet this criterion, the researcher should show that the computer will be located in a research laboratory, studio, or performance site, including the faculty member's office, where others can access it.

4.	The specialized computer makes it difficult to adapt to multi-purpose use. The sole purpose it is specialized to perform is scholarly activity. Under such conditions, it may be for the exclusive use of an investigator, and it may be located in the faculty member's office.

One of the following two criteria must be met:

5.	Funding a request for computer equipment under these conditions will support ongoing research or will likely lead to significant extramural funding.

6.	Failing to support the request will absolutely prevent the investigator from performing the scholarly activity.

If these conditions are met, the software is fundable and may be included in the proposal.
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